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Exhibitor Package for HKTDC Hong Kong International Lighting Fair 2017 (Spring Edition)

BEEEERERREFEIR 2017 (ZREHAFA)

February 2017
Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong International Lighting Fair 2017 (Spring Edition).
Please read carefully the circulars enclosed.

If you have any questions, please feel free to contact our project team below.

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council
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2017 £ 2 H
& Name BiA Tel E & Email BE Fax
FRHAFRFCHE  Mr Berlin Chan (852) 2240 4811 berlin.pl.chan@hktdc.org (852) 3521 3284
;$ J %8 Ms Jane Shek (852) 2240 4134 jane.c.shek@hktdc.org (852) 2169 9122
HAKZESLE  Mr Edwin Hung (852) 2240 4483 edwin.kw.hung@hktdc.org (852) 3915 1476

Note: Exhibitor badges, vehicle permit for move-in and move-out will be sent separately later.
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HHIER Item B Circular No

Online Exhibitors’ Manual and Order Form for Additional Facilities and Services
(Submission deadline for additional facilities: February 23, 2017)
4 2 R F MR EEINERRFS RAE R

(FRSMERTERRE < BIE AR 201742 H 23 H)
Booth Layout Plans (Submission deadline: February 23, 2017)
HvaestE BUEHHA: 2017 42 8 23 H)
Exhibitor’s Briefing on Special Move-in/out Arrangements & Protection of Intellectual Property Rights
SERBHNE: FHAEE. BIERBRHR AR RE M= ST
Caution on Third Party Promotional Offers
ANVDRIBERE = ERECIEEEE
Caution on Rental of Credit Card Payment Terminals
R=hARER F&mHE SRR
Insurance
B
New Measures on Custom-built Participation
BRERITE
Electrical Installation & Connection for Custom-Built Participation Exhibitor
HRBUNENRERER
Storage of packing material
RESHE ORI EEREE
Construction Waste and Exhibit Sample Disposal
EEEEBEHNNRER
Reminder on Move-in & Move-out Schedule and Rate of Over-time Charge
AR 88 K S i e ) A B R AR IS U R
Free Exhibit Storage Service (Deadline: March 14, 2016)
"EMERSE @UEHEA: 2016 £ 3 A 14 H)
Immigration Regulations to be Observed and Followed by Exhibitors
SREAETHNELRG]
Booth Cleaning
BT FREER)
The Energy Efficiency (Labeling of Products) Ordinance, Cap. 598
BBEEE 598 B (BRI E (EmiZH) 156]) NEE
Control of LED Lighting Equipment and Associated Power Supplies
LED J&:eth R AR BRI E 2 EH
Attention to All Exhibitors
SRERIR
Gifts Sponsorship Program (Deadline: February 24, 2017)
BmEEhEtE] (BULEHA: 2017 2 A 24 H)
Buyer Nomination Form (Deadline: March 17, 2017)
EEEEREE @B 201743 F 17 A)

Ref: HK Exhibitor (1
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Circular (1) - Exhibitors’ Circular & Invitation Cards / Exhibitors’ Manual &
Order Forms for Additional Facilities and Services
are now Available Online

To protect our environment by reducing the use of papers, the Hong Kong Trade Development Council
already switched using electronic versions of the below documents:

i. Exhibitors’ Circular & Invitation Cards
- Exhibitors’ Circular includes important fair information which requires your attention.
- Hardcopy of Exhibitors’ Circular & Invitation Cards will NOT be distributed.
Electronic version of Invitation Cards will be sent via separate email.

il. Exhibitors’ Manual
- Outlines details of the exhibition and will assist you in preparing your participation in the
Fair.

iii. Order Forms for Additional Facilities and Services (Deadline: 23" February 2017)
- Lists the additional facilities and services you can book to assist your exhibition.
- Surcharge will be imposed to application after deadline.

From now on, you can simply go to the “For Exhibitor” Section at our fair website
http://www.hktdc.com/hklightingfairse and download these documents (except Invitation Cards) easily.

Apart from reducing the use of paper, what are the other advantages of using electronic
documents?

Other advantages of using electronic documents include:

+ No more waiting for the post or lost mail - you can receive the manual and

Speedy order forms as soon as they are issued

Convenient and easy + You can download and print the manual and order forms at any time

+ Your manual and order forms can be saved on your computer, freeing you

Space-saving from the hassle of filing piles of documents

Should you have any queries regarding this issue of e-Exhibitors’ Manual and e-Order Forms, please feel
free to contact us.
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Circular (2) — Booth Layout Plans & Additional Booth Facilities Ordering
(for Standard / Deluxe / Premium booths only)

To facilitate your booth set-up preparation, all exhibitors taking up standard / deluxe and premium
booths can now go to our fair website http://www.hktdc.com/hklightingfairse and download the
booth layout plans in order to confirm its setting or make facilities’ alternations.

Before downloading the booth layout plan(s), please cross check the booth option(s) which you
have selected in the application form, and the booth options / style as mentioned in the booth
confirmation letter / exhibitors’ information checklist. Nevertheless, you are advised to contact
Exhibition Services Department to assure the setting of facilities before the additional facilities
ordering deadline as modification request and additional facilities order may not be entertained
on-site due to stock quantity, and the queue up time and job finished time on-site will be expected to
be very long especially in peak hours.

For enquiries, please contact Ms. Winnie Ma on Tel : (852) 2240 5478 / 2240 5499 or Fax : (852)
3521 0450 or Email : hklfs.es@hktdc.org

Booths will be decorated according to the final layout plan which our Exhibition Services
Department received from the exhibitors. All exhibitors should make sure that our Exhibition
Services team has well collected your booth layout plan and agreed your alternation.

Relocation of and deletions of standard items are free of charge only if the Organiser has been
notified in written form on or before the deadline 23 February 2017. Some of the ceiling beams
/cabinets originally in the booth cannot be removed or relocated due to support reason. HKTDC
reserves the right to reject any modification requests which may affect the booth structure. In case
of uncertainty, please feel free to contact us.

Exhibitors are allowed to submit the additional facilities order on Exhibitor Online Platform.

e For registered user of “Exhibitor online Platform” (EOP), please submit the additional
facilities order by logging in your account in MyHKTDC at www.hktdc.com

e For non-registered user, please go to below link for download the additional order forms
and return to us by email or fax together with payment details before deadline:
http://www.hktdc.com/fair/hklightingfairse-en/s/641-For_Exhibitor/HKTDC-Hong-Kong-Inter
national-Lighting-Fair-Spring-Edition/Order-Form.html

Additional Facilities Ordering Deadline

February 23, 2017 (20% surcharge will be imposed after February 23)
March 23, 2017 (30% surcharge will be imposed after March 23)

L~/ )

EBERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel % §E (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
ERMOAEE R RRERE N O ME S 13K Email B8 exhibitions@hktdc.org www. hktdc.com



—

D o / uf)
Hong Kong International Lighting Fair (Spring Edition) | Aworoved |
EHERESTRHE N

iﬁ*':(Z) - BRRETE X FRSN R B
RiE AR RER A R R 2 RE)

B ZERTEREGERAWE, MEEEHULISREUANESRE, BEiABAREHEE
http://www.hktdc.com/hklightingfairse, it &zt BIER M EMS/ RIZEREZ Bl

THEMEETER, WAESRPELERESRER DEENREER], RESMERIE
EFrZRARYEAIE R, REERER THEEMTE. A, Kﬁ@%ﬁﬁﬁ"é&ztﬁﬂﬂﬁuh
B HtE R BRRIZ IR RIE— DDA e B AL E, LU 53R 152 K B o SE e it (Rl Emix ey
BER) . MERRZHNEE AEEREERERSGENIIEGMEIEK,

WINEIE ), HMHE R T/ \IHER. BiE: (852) 2240 5478 / 2240 5499, {2 H : (852) 3521
0450 3% TEB: hkifs.es@hktdc. org

R ERRERBREXEMIEGEEFHE. FERUBRAERERBB B
fERR AT B R AW I RS B At 2 L.

SRBNEEEE LR ESMBREEE, FR 2017 4 2 B 23 HRXUAGIAEERRBENAE
MtEtE, AIRUNER. 2017 4 2 A 23 HUUEW R e B HRIIRWE. ERGEERE
A, ﬁﬁugg W%&Tﬁﬁ%&ﬂﬂﬂé?’ AR, AEEEEEEMEE#MuEECKNE. NE
%EF? FHEl i

%%ﬁiﬁﬂﬁéﬂlzﬁ AR %ﬁt‘z%ﬁyl\nlﬁﬂ -

Hiol 2R —ihiE J(EoP) WA R mTLUBIBENE A B www.hktde.coml A HKTDC |
PR, R IR ERINERFEERRS

CLBARPHIZREMA, BN TAEU TEBRERE MRS HERNER T &R L EEFZ
BHIE:
http://www.hktdc.com/fair/hklightingfairse-en/s/641-For Exhibitor/HKTDC-Hong-Kong-Intern
ational-Lighting-Fair-Spring-Edition/Order-Form.html

B REINEY AR EEE L HER
2017 £ 2 B 23 H (2017 &£ 2 A 23 HZIRAZ ZEHEEAS S YLEY 20% M N &)
2017 £ 3 B 23 H (2017 &£ 3 A 23 HZIRAZ ZEHEES S YL EY 30%Min &)

L~/ )

EBERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel % §E (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
ERMOAEE R RRERE N O ME S 13K Email B8 exhibitions@hktdc.org www. hktdc.com



~
Hong Kong International Lighting Fair (Spring Edition) Qmmd |
EREREZEHRE

Circular (3) — Special Move-in & Move-out Arrangements
& Intellectual Property Rights Infringement

I. Special Move-in & Move-out Arrangements

Special traffic arrangements will be implemented to minimise pressure to traffic caused on the move-in
day (5 April 2017) and move-out day (9 April 2017) of the Hong Kong International Lighting Fair 2017
(Spring Edition). These measures would be beneficial to both our valued exhibitors as well as the
general public. Exhibitors are recommended to pay attention to the details of the new arrangement as
below:

Special Move-in Arrangement

All roads of the Hong Kong Convention and Exhibition Centre (HKCEC) will be blocked off for move-in
from 9am on 5 April 2017. Control point will be set-up at the entrance, only the following vehicles will be
allowed to enter HKCEC Phase II:

i) hicle / gl s Vehicl

The vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the
Hong Kong Convention and Exhibition Centre on the move-in day (5 April) respectively. The
permit must be displayed on the windscreen to facilitate inspection, and is only valid for use at
the specified dates and times indicated on the permit.

Move-In Day Arrangement for Vehicles on 5 April 2017
Exhibitors’ vehicles are NOT required to queue up at the vehicle marshalling area on the move-in
day on 5 April.

Vehicles will be given a ticket with the clock-in time when entering the HKCEC Phase 2
loading/unloading area. With an aim of alleviating the traffic congestion due to a high usage of
loading/unloading facilities, the free-of-charge loading/unloading time during the fair period is
limited to 45-mins.

The HKCEC will impose charges on vehicles with extended stay on 5 and 9 April. For details,
please contact HKCEC on (852) 2582 8888.

ii) Priv r / Taxi

Move-in procedure

Private cars and taxis entering HKCEC Phase Il will NOT be required to present any Vehicle
Permit nor report to the vehicle marshalling area. However, drivers must enter HKCEC Phase Il
via Expo Drive (opposite to Grand Hyatt Hong Kong) and unload their goods at the Expo Drive
Entrance. NO waiting or parking at the HKCEC Phase Il is allowed.
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Special Move-Out Arrangement

Exhibitors may use their own vehicles or other forwarder’'s service. A move-out permit with entrance
time of “After 5pm” would be issued to each request accordingly in late-March with the following details:

i) Large Vehicle /Lorry /Light Goods Vehicle

The vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the
Hong Kong Convention and Exhibition Centre on the move-out day (9 April) respectively. The
permit must be displayed on the windscreen to facilitate inspection, and is only valid for use at
the specified dates and times indicated on the permit.

Move-Out Day Arrangement for Vehicles on 9 April 2017
Exhibitors’ vehicles are NOT required to queue up at the vehicle marshalling area on the move-out day
on 9 April.

Control point will be set-up at the entrance of HKCEC, only the vehicles with the Move-out Vehicle
Permits issued by the HKTDC are allowed to enter the HKCEC after 5pm on the 9 April 2017.

ii) Other Transportation

1. Private vehicles and taxis will be allowed to enter into the HKCEC at the discretion of the
traffic control attendants during the move-out period. No waiting or parking at the HKCEC is
allowed.

2. Free shuttle bus service from HKCEC to Tsim Sha Tsui, Central and Causeway Bay will be
provided. Exhibitors with hand-carry or light-weight exhibits may consider leaving the venue by
taking the shuttle bus. Please wear your badge for identification purpose and the seats are
provided on a first-come-first-served basis.

[According to the traffic conditions, the police may implement traffic diversions at the vicinity of
HKCEC on the move-in and move-out day.]
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Il. Intellectual Property Rights (IPR) Infringement

We wish to draw your special attention to clause No. 43 listed in the exhibitor’s application form about intellectual
property rights (IPR) infringement. This is a matter taken very seriously by the Fair Organizer - Hong Kong Trade
Development Council (HKTDC). We would like to inform you that the following measure will be implemented to
tackle with “Intellectual Property Rights Infringement” issues:

Fair Legal Advisor

We have procedures for handling complaints promptly at the fairground, with the assistance of on-call Legal
Advisor. They are set out in Section 3.2 of the Exhibitors’ Manual and all exhibitors are invited to make use of
them. These procedures are designed to safeguard exhibitors’ intellectual property rights as well as to protect
individual exhibitors from any business disruption caused by unfounded complaints.

The Fair Organiser reserves the right to deny admission of anyone to the Fair, or to eject anyone from the
Fair, who does not follow these procedures and / or who disturbs the normal business of exhibitors or
buyers inside the Exhibition Hall.

An exhibitors’ briefing to explain TDC on-the-spot handling of IPR complaints will be held on February 13, 2017.
The briefing will also cover how to go about proving ownership and infringement of intellectual property rights.

All exhibitors are encouraged to attend. The briefing will be conducted in Cantonese but written materials will also
be available in English. If you are interested in attending the briefing, please fill in the attached reply slip and return
it to us by fax on or before February 9, 2017. | look forward to seeing you at the briefing.
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HKTDC Hong Kong International Lighting Fair 2017 (Spring Edition)
Briefing Session on Move-in / Move-out Arrangements & IPR Issues

REPLY SLIP

To give exhibitors better understanding of the move-in & move-out arrangements, and to explain HKTDC
on-the-spot handling of IPR complaints and how to go about proving ownership and infringement of intellectual
property rights, exhibitors are invited to attend the following briefing session:

Date & Time : February 13, 2017 (Monday), 11:00 am
Venue . HKTDC SME Training Room E, Expo Galleria, 1 Expo Drive, Wan Chai, HK
(The briefing will be conducted in Cantonese)

# Our company WILL / WILL NOT attend the above Briefing on February 13, 2017 (Mon). Please reserve
seat(s) for us.
(Please fax return to 3915-1477 or email: hklightingfairse.exhibitor@hktdc.org on or before February 9, 2017)

BEYEEEABSFESEBME 2017 2017 £ 4 A 6-9 H)
EEE, HEXEZHA R (RENHEEREGNT
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(FEN201752 B9 H AR E&EE F3915-14775L B ER: hklightingfairse. exhibitor@hktdc. org)
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Circular (4) — Caution on Third Party Promotional Offers from
Fair Guide/Expo Guide/Event Fair/AVRON/International Fairs Directory

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving
invitations from Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense. It
has also come to HKTDC's attention that other companies under the name Expo Guide (owned by
Commercial Online Manuals S de RL de CV (“*Commercial Online Manuals”)), Event Fair, AVRON and
International Fairs Directory have sent similar invitations to exhibitors inviting them to update or correct their
data with its fair directory for free listing. The HKTDC would like to stress that the Fair Guide, the Expo
Guide, the Event Fair, the AVRON and the International Fairs Directory has NO CONNECTION with the
HKTDC or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide has
been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data,
Commercial Online Manuals and other similar guides and organisations such as Event Fair, AVRON and
International Fairs Directory. UFI has also reported that debt collection agencies work in partnership with
these guides to intimidate exhibitors for payment. The practice of Construct Data has been considered as
unconscionable and misleading by the Austrian Protective Association. Recent information suggests that
Construct Data & Event Fair have shifted its operation from Austria to Mexico and/or Slovakia. It should be
noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually
identical. It is possible that Construct Data, Commercial Online Manuals, Event Fair, AVRON and
International Fairs Directory are related companies or are in some way connected. You should therefore
exercise due diligence and care when being approached for such invitations so as to avoid possible
unwarranted and/or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print) and
attachments carefully, as well as seeking legal advice, before signing any such documents. The HKTDC
does not recommend that you sign any materials that you receive from Construct Data, and/or Commercial
Online Manuals and/or Event Fair, and/or AVRON, and/or International Fairs Directory. If you have
mistakenly entered into contract with Construct Data and/or Commercial Online Manuals and/or Event Fair
and/or AVRON, and/or International Fairs Directory, you should notify Construct Data and/or Commercial
Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs Directory in writing and inform
them that you dispute the validity of the contract on the basis of mistake and/or misrepresentation. You
should take legal advice as to how to respond to any demands for payment that you might receive. For more
information about UFI's action against Fair Guide, Expo Guide, Construct Data, AVRON and International
Fairs Directory, please visit http://www.ufi.org/industry-resources/warning-construct-data/

Should you have any questions, please contact Mr Tony Chan, Exhibitions Project Manager at Tel: (852)
2240 4071; or email address: tony.ch.chan@hktdc.org of the Hong Kong Trade Development Council.
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EEESEREERSRELIEE Fair Guide (H Construct Data Fi#HR) RIS, FEHIERTTI
Tk, ERRZREaE. EEYEREREEBEBINERAT, BEExpoGuide (F Commercial
Online Manuals S de RL de CV (“Commercial Online Manuals”) Fr#£74&), Event Fair. AVRON
# International Fairs Directory RIFEIZSREBLHIFINGEH, BEESREEMIEEMFHTH
AP ERMERRETIE R k. BEEERF/FILEEBERER: Fair Guide 3¢ Expo Guide 3¢ Event
Fair 5 AVRON ¥ International Fairs Directory e/ BEEF/AARXEHNE AR ETEER.

UFI, —ARFTELHKRELFHZVEIFES, EREEREEE/|DEG Fair guide. Expo Guide,
Construct Data, Commercial Online Manuals FNE ZE{NBYIEREFIAHEE AN Event Fair, AVRON FA
International Fairs Directory. UFl &#RERR, WEARMELISEMAGERHFEHREZ, Km
LFEZ R E TR, Construct Data & F AW EMFIIRIEAFFEFHE (Austrian Protective
Association) RANANTNRE., mILBEREER, Construct Data. Event Fair A AVRON B¢ E
Hh F 857 EIE(E R E R BF Fn/ SR

EFFair Guide & Expo Guide BI{S - RETENB N EER) & F 5242 #H[E], Construct Data, Commercial
Online Manuals, Event Fair, AVRON Ei International Fairs Directory AJRE2AHRATIEE Z N F.
B TEtEEELUMOEENEERIEZFEE, UREETLENMBRAE. AEFHESERT
EZEXEMEH (BEUMENFEIEINES) KMEzr, BARBRANHEMSKEEER, XU
REEETASHFIE

AEHAEZE T2 EE[1 Construct Data &/, Commercial Online Manuals /8% Event Fair
X /8% AVRON X2/8% International Fairs Directory W EIZ 3. MBI TEEERIE N TEL Construct
Data A2/8% Commercial Online Manual X%/3% Event Fair K/3k AVRON X /EY International Fairs
Directory EJAM &4, B THELIZEMEEBEH Construct Data & /8 Commercial Online Manuals A/
Event Fair A/ AVRON A2/ International Fairs Directory 35§ HE T HiRHEREZFERATZ
EH, ARAGHEY. BTEZMNAEH R REETWENFRERSKEEER.

MR EXZEERT UFI ¥ Fair Guide, Expo Guide, Construct Data Ed Commercial Online
Manuals ¥RENZ1TEN, EEIEILAEE
http://www. ufi. org/industry-resources/warning—construct—-data/,

NEEMREE, FRAEREEBLEREFLENAL, Bah: (852) 2240 4071 5 EFE:
tony. ch. chan@hktdc. org.
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Circular (5) - Caution on Rental of Credit Card Payment Terminals

The Hong Kong Trade Development Council (HKTDC) is recently informed that a credit card payment
solution provider has offered its payment terminal rental service to exhibitors in exhibitions held in Hong
Kong, but failed to return the transaction amount to exhibitors before the deadline as stipulated in the
contract. The HKTDC would like to clarify that it has NOT appointed any payment solution providers in
ALL HKTDC fairs. To protect your own interests, you are reminded to exercise due diligence and read all
contracts carefully before appointing any service providers.

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC
Hong Kong International Lighting Fair (Spring Edition). Should you have any questions, please contact Mr.
Berlin Chan on 852-2240 4811 or Ms. Jane Shek on 852-2240 4134.

BEG) -RpEEHEERFREBE SRS

HAEZERE FEEER) BRI LHAQRATARMIRET MiRMER FnME
BERBTERE, BEEREESHIEEHNNERHRSEE. BEEEAURBLERER
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BEAEERTIREME 2RI SERETHEEITEEEE. MEETMEER, EUDEE
KEEHMFILE [EqE: 852-2240 481115 AiE /N [ErE: 852-2240 4134 Bit4g.
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Circular (6) — Insurance

The Exhibitor shall take out insurance policies to cover itself against all potential liabilities
imposed on it in these Conditions as well as possible legal liability for negligence and shall
produce such policy of insurance to the Organiser upon request. For insurance coverage details,
please refer to Exhibitor Manual.

http://www.hktdc.com/fair/hklightingfairse-en/s/640-For Exhibitor/HKTDC-Hong-Kong-Inte
rnational-Lighting-Fair-Spring-Edition/Exhibitors’'-Manual.html

e (6) - fREg

SRV ARAHAITEHHEBRNMEEESE, URATERRZMBHERESTERERE
- ARRREE, FEFSRERTFMORESTHRA

http://www. hktdc. com/fair/hklightingfairse—tc/s/640-For Exhibitor/ & HEEBEEBFKE
FEMHR/SREFM. html
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Circular (7) — New Measures on Custom-built Participation

In order to enhance the overall safety and efficiency of the fair, new measures regarding custom-built
stands have been implemented. Please pay attention to the summary as follows. For details, please refer
to section 4 of the Exhibitors’ Manual.

ltems

4.2 Information submission

Please note the deadline for submission of raw space contractors’ information (Form 1), construction
drawings, lighting plan, site work deposit and insurance copy. Otherwise, a late charge of HK$3,000
(US$400) will be charged to the Exhibitor/Contractor.

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and
“Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required.
4.2.2 | Site work deposit
Calculation based on HK$300/US$40 per sqm. For two-storey booth, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000
(US$10,000) respectively.
4.2.3 Contractors are required to take out and maintain public liability insurance in a sum not less than
- HK$10 million. The insurance should be maintained in force at all times during the move-in period,
~ exhibition period and move-out period, i.e. 4-10 April 2017.
4.2.4 Hall rental charges for over-time move-in and move-out
4.2.5 Maximum booth height — Update.
4.2.6 | Structural Safety Certificate
A structural safety certificate must be submitted for all custom-built stands on raw space exceeding
2500mm in height, using a hanging lighting truss and/or otherwise deemed required by the Organiser
and/or the Venue Operator. All stand construction must be constructed under the supervision of an
Authorized Person (Surveyor)/Registered Structural Engineer (AP/RSE). The AP/RSE shall verify
the stability of the stand by completing the structural safety certificate.

For stands and temporary structures exceeding 2.5m but below 4.5m in height or stages or
platforms exceeding 1.1m but below 1500mm in height:

1) An Authorized Person/Registered Structural Engineer’'s (AP/RSE) shall verify the stability of the
design drawings.

2) Construction should be conducted under the supervision of AP/RSE.

3) AP/RSE should verify the stability after completion by completing the structural safety certificate.

4) The structural safety certificate must be submitted to the Organiser by dropping it into the collection
box at the nearest Technical Services Counter by 3pm on 5 April 2017. Please refer to section 4.2.6 for
details.

As required by the Venue Operator, for stands and temporary structures at 4500mm in height or
above or stages or platforms at 1500mm in height or above or two-storey construction:

1) The design drawings must be verified by an AP/RSE with structural calculations for stability before
construction.

2) Construction should be conducted under the supervision of AP/RSE.

3) AP/RSE should verify the stability after completion by completing the structural safety certificate.
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4) The structural safety certificate must be submitted together with the structural calculations to the
Organiser by dropping it into the collection box at the nearest Technical Services Counter by 3pm
on 5 April 2017. Please refer to section 4.2.6 for details.

Any alteration after drawing submission should be addressed to the Organiser for review and Venue
Operator for approval.

An Authorized Person can either be a Registered Architect (AP-List I), or a Registered Structural
Engineer (AP-List 1), or a Registered Building Surveyor (AP-list Ill). An Authorized Person is legally
defined in the HKSAR Buildings Ordinance Chapter 123. For the latest AP/RSE registry, please visit
hitp://www.bd.govhklenglishfinform/index_ap.ptml.
4.2.13  Green Card Policy

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green
Card”) qualifications and have it properly displayed when working at HKCEC. HKCEC’s security

reserves the right to refuse entry or remove personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

4.2.14 | Points should be complied with by the Exhibitor and his/her appointed Contractor.

4.2.15 | Deduction of site work deposit.

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer
working environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing
their participation in our future fairs, and forfeiting totally the site work deposits lodged with us.

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published
by the Hong Kong Exhibition and Convention Industry Association (HKECIA), which extensively covers
various aspects of the industry that requires proper attention. You and your appointed contractor(s) are
advised to go through the guide via A Guide to Health and Safety in the Hong Kong Exhibition &
Convention Industry_Eng.pdf.

For queries, please feel free to contact Ms Cherry Yau (email : cherry.cm.yau@hktdc.org; tel : 852-2240
5519)

Thank you for your kind understanding and cooperation.
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Circular (8) — Electrical Installation & Connection for
Custom-Built Participation Exhibitor

To All Exhibitors and Contractors,

This is to notify you that the Custom-Built Participation exhibitors must have their own electrician. The
official contractor will not provide installation and connection services for those electricity supply items in
order form 2. Total power consumption shall not exceed the current specified. Please note that all
electricians working in the exhibition hall must comply with the subsidiary regulation in the Government
Electricity Ordinance - Electricity (Registration). The electrical worker needs to present the registered
certificate issued by Electrical and Mechanical Service Department. “Certification of installation,
inspection & testing” (Form WR1) should be submitted to the Official Electrical Contractor by 1500 hrs on
5 April 2017. Failing to provide by 2200 hrs on 5 April will result in suspension of electricity supply
throughout the fair period.). The employer of the electrician shall be liable for any damage caused if the
electrician fails to comply with the above requirements. Organizer reserves the right to suspend the
electricity supply until the problem is rectified to comply with the above requirements. The license of the
electrician and the employer must be submitted to the Hong Kong Trade Development Council
accompanied with Form 2 by fax at (852) 2169 9487 / 3521 0450. No separate order for individual
power socket. Exhibitor should take full responsibility for daily on/off their own main switch and
maintenance.

Thank you for your co-operation.

Hong Kong Trade Development Council
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Circular (9) — Storage of Packing Materials during fair period

Dear Exhibitor,

Thank you for your support for exhibiting at the Hong Kong International Lighting Fair 2017 (Spring
Edition).

Further to the previous circular re the packing materials, kindly note that the rules and regulations
regarding the packing materials will be strictly enforced by the Hong Kong Convention & Exhibition
Centre (HKCEC). Placing packing materials, such as carton boxes, wooden boxes and plastic bags,
above the ceiling or the booth, near the power sockets or inflammable items and any public area are
strongly prohibited. No electricity will be provided to the concerned booth if any materials found leaving
improperly at above mentioned locations.

In order to avoid any inconvenience, please arrange the packing materials to be taken away and stored
by your own forwarder or to be stored in a proper and safe location within your booth.

Should you have further queries, please feel free to contact Mr. Berlin Chan at tel: 2240 4811.
Thank you for your kind co-operation.

Hong Kong Trade Development Council
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Circular (10) - Construction Waste and Exhibit Sample Disposal

(For Standard Booth and Premium Booth Exhibitors)

This is to notify you that all the exhibits, packing materials, construction waste, wooden structure for display
purpose, etc. have to be cleared by the relevant Contractor / Exhibitor before 10pm on 9 Apr.

Any exhibits, stand materials, publicity materials, the like of the exhibits left behind, etc. at the Exhibition
Venue shall be deemed abandoned and shall be disposed of by the Organiser at the expense of the
Exhibitor concerned.

Any above materials found in the exhibition halls, loading docks and fire exit areas at all Trade Fair Venues
will be cleared without prior notice. HK$5,000/US$625 or HK$200/US$25 (whichever is higher) will be
charged to the concerned Contractor/ Exhibitor and we reserve the right to decline the future
participation of Hong Kong International Lighting Fairs of the concerned Exhibitor.

All deposits will be refunded within THREE months after conclusion of the Fair if their exhibition sites are, from
the Organiser’s view, clear of damage to the exhibition hall and all disposals are cleared according to the time
schedule of the Organiser and without violating the conditions.

B (10) - 2= B E LRI K R
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Circular (11) — Reminder on Move-in & Move-out Schedule and
Rate of Overtime Charge for Move-in & Move out

Please kindly note the below move-in and move-out schedules of HKTDC Hong Kong International
Lighting Fair 2017 (Spring Edition):

Move-in / Move-out Date / Time

Booth Construction (for Contractors only) April 4 9:00am — 10:00pm
April5  9:00am — 1:00pm

Booth Decoration (for Exhibitors) April 5 9:00am — 6:00pm

Booth Dismantling (including Additional Lighting) | April9  8:00pm — 12:00 midnight

If you and / or your appointed contractors work after 12:00 midnight on move-in days (i.e. 4 & 5
April 2017) and move-out day (i.e. 9 April 2017), they shall pay to the Organiser the overtime
penalty claimed by HKCEC against the Organiser as follows:

) Charges for Overtime Move-in, i.e. work after 12:00 midnight on 4 and 5 April 2017, will be
calculated in accordance with the booth area assigned, regardless of its location:

Booth Area Overtime Charge (per hour)
20sgm or Below HKD2,700 / hr
Exceeding 21sgm to 50sgm HKD3,900 / hr
Exceeding 51sgm to 100sgm HKD5,300 / hr
Exceeding 101sgm to 500sgm HKD®6,500 / hr

) Charges for Overtime Move-out*, i.e. work after 12:00 midnight on 9 April 2017, will
be calculated according to its exact booth location :

Location Overtime Charge between | Overtime Charge beyond
0:01 — 3:00am (per hour) 3:00am (per hour)

Hall 1A, B, 1C, 1E, 3C or 3E | HKD27,800 / hr HKD55,600 / hr

Hall 1D or 3D HKD20,050 / hr HKD40,100 / hr

Hall 3B HKD23,150 / hr HKD46,300 / hr

* The charge for overtime move-out is subject to HKCEC's final decision.

Finally, please complete your jobs on time so as to avoid unnecessary penalties.

Thank you for your cooperation.
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Circular i# (12) — Free Exhibit Storage Service B FRE

Fax f§E: (852) 3915 1477

In order to provide better service to our valued exhibitors and avoid the heavy traffic during the move-in and
move-out day, HKTDC is providing 3 different types of Exhibit Storage Services for free as listed below:
AREZREREETERBF LB RIER/HEQREXBBE, RIMWIERE I BIAENEERDHETRE:

REPLY FORM [E17&
Registration Deadline &1 HHf: 13/3/2017

Type Z#H

Installment Time & Date

TR R R R fET

Retrieval Time & Date

1EB HRE R BFE]

Venue #EF

(| Move-in Storage

April 4,2 — 6 pm

April 5, 9am — 6 pm

Meeting Room N111

(Overnight)
RWEHMRE GBS

4HIHTFRRE
TF/\B¥

EiZAMRE 4 HAHTHFIRE 4 H5 HEFARE EEEE NI
G A A
d Move-out Storage | April9,5—-8 pm April 10, 10am — 12 nn Meeting Room N111

A 10 HEF108FE
hE+R

EEEE NI

a Move-out Storage
(Temporary)
Hee AT (BER)

April 9, 5-11 pm
AH9HTFRRE
T +—6

April 9, 5-11 pm
4H9 HTFRRE
T +—6y

Meeting Room N111

EEEE N1

Please tick {v'} wherever appropriate

The above service is free of charge but you need to pre-register in advance by filling this Reply Form and faxing
back to us on _or before March 13, 2017. In view of limited storage space, this service will be available on a
first-come-first-serve basis. Please note NO on-site request will be entertained. W FFrEREREERBTER
&, B2REFERARR, BXUERBRHMER 2017 F 3 A 13 HEFERAR. ARFEZEAIR, BULIES
R L. FiE: MARSREETI TR,

Terms and conditions @E/F#EsC

In consideration of the use of this overnight storage service at the HKTDC Hong Kong International Lighting Fair 2017 (Spring Edition) without
charge or other form of consideration, | acknowledge and agree that the Organizer of HKTDC Hong Kong International Lighting Fair 2017 (Spring
Edition), the Exhibition Venue and all Offices, Directors, Employees, and other representatives of each of them, have no liability for any loss, theft,
damage or destruction (through negligence or otherwise) of all property placed therein and that the parties herein before named are neither
insurers or indemnifiers of any loss. None of foregoing provisions shall, however, limit the liability of any individual who may be personally guilty
of theft, willful damage or destruction of my property.

BERLHHIE B BB E G BEREFENR 2017 ERBIEHE BRI ETE, FANEZLRFTLNHEE RESHURAEHERE BE
FERMIFE, HTERTEGHEYERER, L5 BRTTEHATERAERE L FEERELBEE.

| have read the above statement and | agree to the terms thereof. & ABREEMN H&ETERE BT
Company Name 2\ B & T&:
Contact Person B4& A:
Company Tel A B E:4:

No. of Boxes R fF&l (F8)

Booth No [ & #m5E:
Mobile Tel F12E:E:

Estimated size TE5TRZF&:

Signature and Company Chop 2 & XA TJENE : Date HHR:

L~/ ")
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Circular (13) — Immigration Regulations to be Observed and Followed by Exhibitors

1. Exhibitors from outside Hong Kong

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain
in Hong Kong for the purposes of sightseeing, shopping, as well as conducting contracts, attending
meetings and conferences, etc. For the purpose of immigration control, visitors are subject to certain
conditions of stay specified in the Immigration Regulations. These conditions preclude a visitor from
taking up employment, whether paid or unpaid and he is not allowed to establish or join in any business.
Those who wish to be engaged in day-to-day business operations or investment activities in Hong
Kong will have to apply for a work permit.

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature
of the business of the exhibition booth he/she mans and his/her activities therein. In general, if the
exhibitor’s activities are focused on promotion without engaging in retail sales, he will not need to apply
for a work permit. However, if an exhibitor from outside Hong Kong is engaged in retail sales activities,
a work permit will be required.

2. Exhibitors from Chinese Mainland

Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that
they must apply for exit permission from the relevant Chinese Mainland authorities. For business visits,
Mainland residents have to apply to the PSB Office in their place of domicile for permission to enter
Hong Kong under the Business Visit Scheme. The PSB will issue an exit-entry permit with a business
visit endorsement to Mainland business visitors. Exhibitors from Chinese Mainland are required to meet
Hong Kong Immigration regulations as stipulated in item 1 of the above.

3. Exhibitors from India (NEW)

Under the new policy announced by the Immigration Department of the Government of the Hong Kong
Special Administrative Region, Indian nationals will now be required to complete a free online
pre-arrival registration and get an instant result regarding their eligibility for 14-day visa-free entry into
Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals are being implemented from 23 January 2017
onwards. Failure to present the notification slip from the online registration together with a valid Indian
passport will lead to refusal of their boarding a conveyance bound for the HKSAR and refusal of entry
into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival _registration for _indian nationals.html

4. Hong Kong Exhibitors

If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths
during fair period (including move-in and move-out days), the above regulations (items 1 and 2) will
also apply.

For details of Hong Kong immigration regulations, you may access the Immigration Department’s

web-site (www.info.gov.hk/immd/). If you have any queries regarding the above, please do not hesitate to
contact Hong Kong Trade Development Council.

L~/ ")
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B (13) - ZREAETHINERG

1. REFRUIIMIZRE
RBFFBNEEBENBCR, JMOREATTEHRE. B, ARSGAREEEEFERES
BIERE, WEBRHRE, RiEATSHRETEERNERGINTANSE TRt RFARAIEGE, ik
AL A SRERELE ERZHFIIERH) , TASHRISHREMNER. AEAETEKE
HEEHEFIIREBENAL, LEBRBILIERSE.

REZRETMS, SREAZSEGFEFFLIFERR, BAFEREHMNEFREEURGE
BMME. —RKR, RESRBNENEELEBERMALRETE, WBRPFIIERE;
BESREMETEER, RAFFILIFERE.

2. HERHZREE
ZMESRESNNMEERS, KALTRENMERIMPIRE LS. ERERIRE, Nt
BRAEPERENA RS, RIBFEKRETERFEREST, ALBHAT NI RIS
A T2 B F R ERBITELERET. NHEREV AT S IEFRTINEENERG,

.RKBEENEESRE FAZLH)
REBEBFINTHE (FEFE) NREBHEMNIES, HEBRLAFEARHEL
HELARDBZEARARESRL, TUREZNRERAGERBENRBR. AFAT
RS HEREFERMBNER.

[ENEBEREMNERRL ] ® 2017 £ 1 A 23 HHBEERE. FHIE, mERL
ARBHRBMENZARUBZABANEECHANNERLRR, FHIEZT LM

XEEFEMNEG TR, UREREBERRIEREATERE.

NEHAEZEMHERALER, FHE:
http://www. immd. gov. hk/hkt/services/visas/pre—arrival registration for
indian nationals. html

4. BEZRE

BEETAMRSREGERRESTRTHR (B15EERELHENRE), ALK EREME
BEEBLOMIAL, LikHRGI (815218 TREHIER .

BATEBNERGIFEE, BEESBENEEBREMU (Www.info.gov.hk/iimmd/) . ¥ EiXRESR
EI2EfE, EUDEREEEER.
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Circular (14) — Booth Cleaning

This is to notify you that for custom-built exhibitors, your appointed Contractor should take full
responsibility for daily cleaning (except carpet).

Should you have any cleaning request, please contact your appointed contractor directly.

B (14) - #BAER(BRER)

RS, FRERBAUNAAEE, BaH SRMEAMNAKERGE (BBERIN
MR EFRFZRTE, FHRERMEMHNRKERBE.
ZHE1E !
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Circular (15) — The Energy Efficiency (Labelling of Products)
Ordinance, Cap. 598

Please note that with the coming into effect of the Energy Efficiency (Labelling of Products) Ordinance, Cap. 598, (the
"Ordinance") on 9 May 2008, compact fluorescent lamps (“CFLs") are now prescribed products in Hong Kong subject
to the provisions of the Ordinance.

Starting from 9 November 2009, CFLs are required to be supplied with energy labels in Hong Kong. Any person who
supplies CFLs without energy labels in Hong Kong will commit an offence and may be liable to a fine of HK$100,000.

Accordingly, Exhibitors should be aware that starting from 9 November 2009, CFLs supplied at the HKTDC Hong Kong
International Lighting Fair (Spring Edition) and HKTDC Hong Kong International Lighting Fair (Autumn Edition) will
have to bear the necessary energy labels.

For further information on the provisions of the Ordinance and the application for energy labels, please contact the
Electrical and Mechanical Services Department (“EMSD”) (Public Enquiry Hotline: (852) 28083465; website:
http://www.emsd.gov.hk) which has issued a “Code of Practice on Energy Labelling of Products” (downloadable at
http://www.emsd.gov.hk/emsd/c_download/pee/Integrated Code of Practice (201003)(C)(Final).pdf) as a technical
guide for manufacturers, importers and suppliers of prescribed products to apply for the necessary energy labels and
comply with the provisions of the Ordinance.

Thank you very much for your attention.

B (15) - BEEEE 598 F (REFEMEE (EMER) 1&61) B

SRR BOLLMN 2008 £ 5 A 9 Big, AWM BIER T A LR 598 & (ERME (BRI 1&61) ( “5
1&51” ) FrARERIETRAE o

SO 2009 4 11 B 9 FBMA, FIATEE SN TSR AN OIREMREE. £
AT EF SRR B ERERO TSR R BIBIEE, THEHESES 10 BTHR.

FHit, ZRERIER 2009 £ 11 B 9 B, £ (FREEETEERESTENR) & (FEEERTE
BIFRRAEEER) HEBNERE SO ERMAEGREREIREE.

ARG ZNEFNRBREREENE—DPEN, SRETUEARETIZR (XRFH Eﬂ? Wi (852) 2808
3465; EHEEEUL: http://www.emsd.gov.hk) . HETIZECIRBZIRHIZEH ((1* FIZBBERTAD, &
BEER. EOBMBEEETHIFRGNREMPFLANERZE. Z2RET ’:‘
http://www.emsd.gov.hk/emsd/c_download/pee/Integrated Code of Practice (201003)(C)(Final).pdf) F&zZ &%
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Circular j#% (16) — Control of LED Lighting Equipment and

Associated Power Supplies

LED ErxE R AR ERHEZ EH

L~/ )

OFTA

Uoel I
EMEER

FURTHER INFORMATION TO NOTES ON AVOIDING
RADIO INTERFERENCE CAUSED BY LED LIGHTING EQUIPMENT
AND ASSOCIATED POWER SUPPLIES

In November 2010, OFTA issued an information note drawing the attention of
manufacturers, suppliers, dealers, contractors, users of LED lighting equipment and
other relevant parties to the potential harmful interference that may be caused by LED
lighting equipment and the associated power supplies to the lawful
radiocommunications services. Subsequently, OFTA has received feedback from the
industry and other relevant parties. This information note serves to provide further
information on the issue, as follows -

(a) The control limits for radio frequency disturbances of certain classes of
electrical apparatus (including LED lighting equipment) are set out in the
Telecommunications (Control of Interference) Regulations (Cap 106B) (the
“Regulations”). These control limits are generally based on the
recommendations of or standards specified by the International Special
Committee on Radio Interference (CISPR) of the International Electrotechnical
Commission (IEC).

(b) Currently, the control limits of the Regulations are based on the CISPR
standards in force some years ago. The Administration is now taking steps to
amend the Regulations to bring the control in line with the updated standards
which may include the CISPR standards as well as other applicable
international, regional or national standards. Consideration will also be given
to the introduction of a transitional arrangement so that mandatory compliance
with the updated standards is required only after the amendment Regulations
have come into operation for a specified period of time, say, one year. Further
information will be released when there is a clearer picture of the way forward.

(c) In the information note of November 2010, OFTA expressed concern on some
“large LED lighting systems” which might cause interference to legitimate
radiocommunications services operating at frequencies above 300 MHz for
which CISPR 15 (for electrical lighting and similar equipment) does not
contain the radiated disturbance limits. One example of such large systems is
the outdoor LED advertisement panel (including associated power supplies)
which employs a large number of LED lighting units and consumes total power
in the order of hundreds of watts or above. For such system, if it is

BEEEBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel W EE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 K (852) 2824 0249

EAMIAEE REEREARERLHEHS 1IN Email BH exhibitions@hktdc.org
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(d)

computer-controlled or is part of a data processing system, it may be dealt with
under standards that contain provisions governing the radiated disturbance at
frequencies above 300 MHz, e.g. CISPR 22 covering information technology
equipment.

As regards LED lighting equipment (including the associated power supplies)
designed for general lighting and illumination purpose, for the purpose of
avoidance of interference with other telecommunications installations,
compliance with CISPR 15 may be sufficient. However, in case there is
complaint of interference to other legitimate radiocommunications services
from an installation comprising LED lighting equipment and the associated
power supplies, OFTA may handle the case in accordance with the provisions
of the Telecommunications Ordinance (Cap 106), e.g. sections 32D and 32].
In such case, OFTA may require the person possessing the installation and the
concerned equipment to take necessary measures to prevent the interference.
Such measures may include making modifications to the installation and the
concerned equipment to ensure compliance with the relevant standards, which
may include CISPR 15 and IEC 61204-3 as mentioned in our information note
of November 2010, as well as other appropriate standards which contain limits
on radiated disturbance at frequencies above 300 MHz.

If further information is required on the issue, please send email to

chchan@ofta.gov.hk or call Mr. C H Chan at telephone no. 2961 6718.

Office of the Telecommunications Authority
May 2011

MAEMEER, ;5ZERE chchan@ofta. gov. hk B E(E 852-2961 6718 B4R BN EIES -
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Circular (17) - Attention to All Exhibitors @%5(17) Z2EREFHEIEE

Electricity Supply B JJftFE

For the standard socket (if included in the booth package) provided by the organizer , please be reminded that the fuse
maximum capacity is 800watt for one electrical appliance only. Exhibitor should also check which type of socket you
have ordered (if any) and its power limitation. The fuse will be broken if electricity consumption exceeds the power
supply limit. HKD50 will be charged for each fuse re-installation. No multi-plug or extension cord are allowed to
be connected to the socket. HKTDC reserves the right to suspend the electricity supply until the problem is rectified
by the exhibitor concerned.

wmAuEMsmRgREZEDHEE  Hg KHEEARP s00watt LT ZH —@EHEM -
SEMFERETEAZEERER S EE/BEESFHRAELR U 7BEA
o DR ENZERBRENEALBEBRILTT 2BEBVZNEE ERE
EREBEHNER  —KEHARFHAREXLHEEREANEE AN S R KM ESERE -

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in compliance with the electrical safety
requirements (as shown in the picture).
SEEMAZESH GO AT AT EGE N Z 2 RS =] &80 ER) -

For those exhibitors who ordered lighting connections only, please contact the “Technical Services Counter” for power
supply once your lightings are installed.  The exhibitors shall be solely responsible for any consequences caused by
the electrical appliances they bring to the fair.

SEBECHHAEDESRE (BETHETRLZEEBEN)  CAETLEEER
Bsahy "BUKERBE UEZEEIER - SEBEHBEHETH T &S H o
Iz EMERIEGRARME -

Fair System & Furniture

i &

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the official booth structure.
Please request for booth modifications at our Technical Services Counter ONLY. Exhibitors are liable to any damage
caused to their booth fixtures and fittings at the fair.

BUSEHMASEAFEAMPEAZFHE  EXNREEMRE > FASTEEMETF - W
BEHEY FRBEOURERBCFREGHSE BREBUERESNEREOEEMEBERY
m2EEARIEHE -

Each square metre of wooden shelf and cabinet top can only support weight under 3kg. Hanging objects from
ceiling beams and system panels are prohibited.
EPRARBIR S B T R RE R B AN = AT 2 o RICKEER S B B A R M AT 4

For safety reasons, standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.
R l, BRI AR BT s ES

HiE-

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor shall be solely
responsible for death, injury, damages or any consequences in relation to the violation of any of the above guidelines.
SRS TR R P A B R E R, HER D LS| SBEREGEZIET - ABGE - BAREEAREEERA

BN
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Circular (18) — Gifts Sponsorship Program &S EENEtEl

Dear Exhibitor,

Thank you very much for your support to the HKTDC Hong Kong International Lighting Fair 2017 (Spring
Edition). To further promote your fine-designed products and brands to buyers, a gift redemption program for
visitors of the fair will be organised at the fairground. You are cordially invited to take part in this gift
redemption program by sponsoring 1,000 pieces of product as the redemption gifts.

As a token of appreciation, selected sponsors will receive the following benefits in return:

1. Sponsor’'s name and product will be acknowledged in the gift redemption coupon distributed to buyers
throughout the fair period; and

2. Afull page 4C advertisement in the fair catalogue (film to be provided by exhibitor); and

3. Gift samples will be showcased at the fairground and company name plus booth number(s) will be
acknowledged to buyers

By joining the program, we trust that your products and brands could be further promoted and reached out to
enormous potential buyers at the fair. If you are interested to be one of the sponsors, please complete and
return the attached reply form together with a sample of your sponsored product and the product photo (in
digital file format with over 500 dpi saved in floppy disk/CD-ROM) on or before February 24, 2017 for our
consideration. Selected exhibitors will be notified accordingly.

If you have any queries, please free feel to contact Mr. Tony Chan, Exhibitions Project Manager [Tel: (852)
2240 4067; Fax: (852) 2169 9575; Email: tony.ch.chan@hktdc.org].

We look forward to having your involvement in this special program.

Hong Kong Trade Development Council

B Z2RE

BARS SARHEEERRTRERETENR 2017!

i %ﬁﬁﬁﬁ%*%ﬁﬁ% AERERRERERERIETER ‘Eﬂlﬁ%, B8 SARISHEIE
WRMEEE.  RARRERE 1000 B ORHNERIEAES, DRSS BADERRSMNE

\I~(
Fo

HES BARAINMSH, ARETRZSmERE A BT HERR:

1. ERENmzA EJ%fﬁ&ﬁénuﬂgHH%?IJ’E*E"LW?&?E#J: it AN RETHIE R BIRER;
2 RERPEBRETIEL Y ENEREE— R BEHHERGEY 3 B

3. FTAHEPHERENREENSEMIRERRT, FXETE AFEHETNERERATEER

BT SRS

KER %zEIEJ T Bl 1'21151%7%,.,@_’31'* m MBS RESEEME, EESERERENE =
RNEERE ﬂﬂ%lﬁn+au, 7 1A 22 M B 2 [l 16k 3F & 3] Bfi 42 GA B kAR — ﬁ&;‘ﬁf‘é% QHE’Jea?*E%
ég(éggg%éﬁﬁﬁ"j‘zﬁ?éw BRZEAR, BHEBLA 2017452 H 24 H. FIBHESTHNS 5]

EAEEN, Bl REIEESE-REFAERAS[ER: (852) 2240 4071, {$H: (852) 2169 9575,
EH#} : tony.ch.chan@hktdc.org].

BRES BQRMRLEES BSARRHARI!
BREZURE
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To ¥ © Mr. Tony Chan BR%c4% Reply Deadline - 24/2/2017
Fax No. {BE%E :  (852) 2169 9575 #ULEEHM

Reply Slip on Gifts Sponsorship Program #& & Bh&tE =%

We, (Company Name), would like to participate in the Gifts
Sponsorship Program. We understand that applicants of this program are required:
p. /NS (ZRERM), RESMERLRENE, It

EEALRNERTES, AARAFTETUTEE:

®  To provide a product sample and photo for TDC’s consideration.
LRENHLARRENERIERIRE R R #ABIE.

® To sponsor 1,000 pieces of product, which have to bear the logo of “HKTDC Hong Kong International
Lighting Fair (Spring Edition)”, if product is selected by HKTDC as the redemption gifts.
RREMEES 1,000 4, BHERIEREE LV ENG EEEEEEEERETENR |FEH.

Description of the sponsor product: (Approx. 30 words)

BENER: (KHE 30 %)

Suggested Retail Price ZiZZE&EE (US$ X&)

Note JZ& .

1. Applicants are required to return this form together with a product sample and photo in digital format with
over 500 dpi saved in floppy disk/CD-ROM on or before February 24, 2017.
SREFEZILOREERZBERIER—P R ERBHRIE FIER (500dpi) FEFRILRN—
HREIARE, RFEESLEARA2017F28 24 H.

2. Applications of this program will be reviewed and selected by the Organiser.
AESRIBIEZRBRFPIZSER S -

3. Successful applicants will be informed by mid-March.

FrE#WEPMNEREEH 3 BPWRIAREEHNHERE.

Company Name Booth No
SREEE : LIRS
Contact Person Email
TN . EE
Tel Fax
£ : (E3=t
Signature and
company chop Date
EEREED : HHA

‘

L~/

EEEBERER
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel % §E (852) 2584 4333

1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
EEMINEE RS ARERE RO MERE S 1IN Email 2% exhibitions@hktdc.org www. hktdc.com



4

e
B HDC N /oufi
Hong Kong International Lighting Fair (Spring Edition) | avoroved |
EEERESENGR N

Circular (19) — Nomination of Overseas Buyers for Hotel Sponsorship

Thank you very much for your keen support to our fair, which is expected to be patronised by more than 500
international exhibitors. In order to maximise the effectiveness of your participation, we have launched a
worldwide visitor promotion campaign over the past year, which includes:

- Global advertising campaign and special editorial coverage in major lighting publications and international
newspapers;
- Promotional counters at major international lighting fairs;

To encourage the participation of more quality buyers, we are launching a hotel sponsorship programme in
Hong Kong for selective overseas buyers to visit our fair. In this regard, we would like to ask for your
nomination of the appropriate buyers. We shall give you due credit when extending the offer to the buyers
and advise you the outcome of your nomination afterwards. Please note, however, that we shall have the
final discretion in selecting the buyers for extending the offer, and that priority will always be given to those
who have not visited this fair before.

To facilitate our preparation work, please make use of the nomination form attached and observe the
submission deadline of 17 March 2017.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest business
opportunities at the forthcoming trade show.

For queries, please contact Ms. Veronique Yeung on tel: (852) 2240 4235, fax: (852) 2169 9561 or e-mail:
hklightingse.visitor@hktdc.org.

Hong Kong Trade Development Council
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To : Ms. Veronique Yeung, Hong Kong Trade Development Council (HKTDC)
Fax © (852) 2169 9561

From (Exhibitor Name):

HKTDC Hong Kong International Lighting Fair 2017 (Spring Edition)

BEAEREEABRESEIR 2017
6-9/4/2017
Overseas Buyers Nomination Form for Hotel Sponsorship BEEZIE/INEREERIK

# 1 HHA Submission Deadline — 17 /3 /2017

HEEZRER Information of Nominated Buyer

ACIER

Name of Company:

SRR (FE/MA)

Name of Person: Mr. / Ms.

B Position:

/N Tk Address:

EZ Country: B[#4% Postal Code:
Bih Tel: {8H Fax:

ETEME E-mail:

4t Web-site:

/NE)E 7% Nature of Business:
(Wholesaler, Importer, Buying Agent, Distributor, Retailer etc.?)

EXRE NS T B EPEEFELFE? Buyer would be visiting the fair for the first time?
O &£ Yes O & No

BEIERBEELERIER. ARREFZBEFET, RASEBEARARETEMRNETEERE
EE., INBHEM, FHHE (852) 2240 4235 BLi5/NERRER .

Please copy this nomination form for nominating more than 1 buyer. Priority of hotel sponsorship
will be given to new overseas visitor, and is subject to sole discretion of the HKTDC. For further
gueries, please contact Ms. Veronique Yeung at tel: (852) 2240 4235.
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel % §E (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
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